[image: ]Resolution No. 35/2024
of the Senate of Lodz University of Technology
of 29 May 2024
on determining the procedure for the
conferment of the doctoral degree and the detailed procedure
for a conferment of the postdoctoral degree


Pursuant to Article 192(2) and (3) and Article 221(14) of the Act of July 20, 2018 - Act on Higher Education and Science (i.e. Journal of Laws of 2023, item 742, as amended). The Senate of Lodz University of Technology adopts the following Resolution:
Chapter 1
General provisions
§ 1
1.	Terms used in this document mean:
1)	Doctoral student - a person admitted to the Interdisciplinary Doctoral School of Lodz University of Technology who has taken the oath;
2)	Doctoral Candidate - a person applying for the award of a doctoral or postdoctoral degree;
3)	PRK - Polish Qualifications Framework;
4)	RDN - Council for Scientific Excellence;
5)	Discipline Council - the body of the University referred to in §10 (1) and §15a of the Statute of Lodz University of Technology;
6)	Act - the Act of July 20, 2018 - Act on Higher Education and Science (i.e. Journal of Laws of 2023, item 742, as amended).
2.	Doctoral and postdoctoral degrees at Lodz University of Technology are conferred or refused by the competent Discipline Council - in the field of science and scientific discipline.
3.	In the case of granting doctoral degrees in the field of science - the competent body is the Senate of Lodz University of Technology.
4.	Doctoral students studying at the Interdisciplinary Doctoral School of Lodz University of Technology are assigned a supervisor/supervisors/supervisor and an assistant supervisor within 3 months from the date of commencement of studies. Detailed rules for the appointment of the supervisor/supervisors/supervisor and assistant supervisor are specified in the Regulations of the Interdisciplinary Doctoral School of Lodz University of Technology.
5.	At the motivated request of either the doctoral candidate or the supervisor/supervisors/supervisor and assistant supervisor, the Discipline Council decides to change the supervisor/supervisors/supervisor and assistant supervisor. Detailed rules for changing supervisor/supervisors/supervisor and assistant supervisor are specified in the Regulations of the Interdisciplinary Doctoral School of Lodz University of Technology.
6.	In the event that the existing supervisor/supervisors/supervisor and assistant supervisor are no longer able to perform their functions, the Discipline Council appoints a new supervisor/supervisors/supervisor and assistant supervisor at the request of the doctoral candidate. Detailed rules for the appointment of new supervisor/supervisors/supervisor and assistant supervisor are specified in the Regulations of the Interdisciplinary Doctoral School of Lodz University of Technology.
7.	The doctoral degree may be conferred jointly with other domestic or foreign scientific entities under the terms of Article 185(2) of the Act.
Chapter 2
Procedure for the conferment of the doctoral degree at Lodz University of Technology
[bookmark: _Hlk72744567]§ 2
The prerequisite for the conferment of the doctoral degree at Lodz University of Technology is:
1)	Possession of a master's degree, master's degree in engineering or equivalent, or a diploma referred to in Article 326(2) point 2 or Article 327(2) of the Act, conferring the right to apply for the award of the doctoral degree in the country in whose system of higher education the university that issued it operates. In exceptional cases, justified by the highest quality of scientific achievements, a degree may be conferred to a person who does not meet the requirements specified above, being a graduate of a first-cycle studies or a student who has completed the third year of a uniform master's studies;
2)	Obtaining learning outcomes for qualifications at PRK level 8, by which is meant:
a)	Completion of the program of study at a doctoral school at PRK level 8 or passing the exam referred to in §12,
b)	Knowledge of a non-native, modern foreign language at a language proficiency level of at least B2, confirmed by a certificate or diploma of graduation; in the absence of the aforementioned confirmation, the Language Centre at Lodz University of Technology may conduct an exam to confirm knowledge of a modern foreign language at a language proficiency level of at least B2;
3)	A track record of at least:
a)	1 scientific article published in a scientific journal or in the peer-reviewed materials of an international conference, which, in the year the article was published in its final form, was included in the list compiled in accordance with the regulations issued pursuant to Article 267(2) point 2(b) of the Act, or
b)	1 scientific monograph published by a publishing house that, in the year of publication of the monograph in its final form, was included in the list compiled in accordance with the regulations issued pursuant to Article 267(2) point 2(a) of the Act, or a chapter in such monograph, or
c)	An artistic work of significant importance;
4)	If the scientific article listed in point 3(a) is multi-authored, the doctoral candidate is required to attach to the application for initiation of proceedings statements of co-authors specifying their participation in the creation of the article and the individual contribution of the doctoral candidate for the doctoral degree to the creation of the article. When it is not possible to obtain statements, the doctoral candidate should submit a statement themselves, with an explanation of the reasons for the situation;
5)	In the case of authorship of a chapter in a scientific monograph - point 3(b) - the doctoral candidate is required to attach to the application for initiation of proceedings statements of the co-authors of the monograph specifying their participation in the creation of the monograph and the individual contribution of the doctoral candidate for the doctoral degree to the creation of the monograph. When it is not possible to obtain statements, the doctoral candidate should submit a statement themselves, with an explanation of the reasons for the situation;
6)	Presentation and defense of the doctoral thesis.
§ 3
1.	Proceedings for the awarding of the doctoral degree are initiated at the request of the doctoral candidate, in which he/she indicates the supervisor/supervisors/supervisor and assistant supervisor. The template of the application is attached as Appendix 1 to this Resolution.
2.	The Dean's Office of the faculty providing administrative support for the discipline in question should, within 30 days of the date of initiation of proceedings for the conferral of the doctoral degree, forward information on the initiation of proceedings to the Research Support Centre for the purpose of entering the doctoral candidate's data into the database of documents in promotion proceedings in the POL-on Integrated Information System for Higher Education and Science.
3.	The doctoral candidate should submit with the application documents confirming compliance with the conditions indicated in Article 189(1) of the Act:
1)	An original or certified copy of the document:
a)	Stating the possession of a professional degree of Master, Master of Engineering or equivalent or
b)	Stating the completion of first-cycle studies or a certificate of completion of the third year of a unified master's studies, together with justification and documentation of the circumstances justifying the initiation of proceedings for the awarding of a degree under the procedure provided for in Article 186(2) of the Act;
2)	A certificate on the course and completion of studies at a doctoral school confirming qualifications at PRK level 8 (applies to doctoral candidates who have completed their training at a doctoral school);
3)	An original or certified copy of a certificate or diploma of graduation, proving knowledge of a modern foreign language at a language proficiency level of at least B2;
4)	A list of published scientific papers, the template of which is attached as Appendix 2 to this Resolution;
5)	A doctoral thesis in paper and electronic versions, together with a statement that the electronic version of the doctoral thesis is consistent with the printed version, the template of which is attached as Appendix 3 to this Resolution;
6)	A positive opinion of the supervisor/supervisors/supervisor and assistant supervisor about the doctoral thesis;
7)	An abstract of the doctoral thesis in English, and, in the case of a doctoral thesis prepared in a foreign language, also an abstract in Polish, both in paper and electronic versions.
4.	The doctoral candidate submits a set of documents referred to in paragraph 1 and paragraph 2 to the Dean's Office of the faculty responsible for the discipline.
5.	The Discipline Council should refuse to initiate proceedings for the conferment of the doctoral degree if the person who has applied for such proceedings does not meet the requirements specified in §2. The decision to refuse to initiate proceedings may be appealed to the Council for Scientific Excellence.
§ 4
1.	The doctoral candidate submits an application to the Discipline Council appropriate to the subject of the doctoral thesis being prepared.
2.	The Discipline Council formally verifies the documents and appoints a Doctoral Committee, consisting of: 
1)	Six people with at least a postdoctoral degree, including the Chair of the Doctoral Committee. The Committee members should declare disciplines in the field of science to which the basic discipline corresponding to the doctoral thesis topic belongs. In justified cases, the Committee members may declare affiliation with another discipline;
2)	Three doctoral thesis reviewers.
3.	The Doctoral Committee may not include the doctoral candidate's supervisors/supervisors/supervisor and assistant supervisor. The supervisor/supervisors/supervisor and assistant supervisor attend the Committee's meetings without voting rights.
4.	Members of the Doctoral Committee are obliged to inform about any circumstances that may affect their impartiality and objectivity in assessing the doctoral candidate. In a situation of conflict of interest, the Committee decides to exclude a member of the Committee from the assessment procedure.
5.	The Discipline Council may invite the Chair of the Doctoral Committee to a meeting to report on the conduct of the doctoral thesis defense.
6.	The doctoral thesis is checked using the Uniform Anti-Plagiarism System referred to in Article 351(1) of the Act by the supervisor/supervisors/supervisor and assistant supervisors. The Uniform Anti-Plagiarism System report, signed by the supervisor/supervisors/supervisor and assistant supervisor, is included in the documentation.
§ 5
1.	Reviewers are appointed from among persons holding at least a postdoctoral degree, representing the discipline in which the doctoral degree is conferred, who are not employees of the doctoral subject and of the university, institute of the Polish Academy of Sciences, research institute or international institute of which the doctoral candidate is an employee. A reviewer may represent a discipline other than the one in which the proceedings are conducted, if this is substantively justified by the topic of the doctoral thesis, and the reviewer's academic record confirms his/her qualifications in this area. The reviewer may be a person who does not meet the conditions specified in the first sentence, who is an employee of a foreign university or scientific institution, if the Discipline Council determines that this person has significant achievements in the scientific issues covered by the doctoral thesis.
2.	The doctoral thesis review should include a reasoned and unequivocal assessment of the doctoral thesis meets the conditions specified in Article 187 of the Act.
3.	The review is prepared within two months from the date of delivery of the doctoral thesis to the reviewer.
[bookmark: _Hlk127952730][bookmark: _Hlk127952524]§ 6
[bookmark: _Hlk127952750][bookmark: _Hlk132713370]1.	The Dean's Office of the faculty providing administrative support for the discipline in question, no later than 33 days before the scheduled date of the doctoral thesis defense, forwards the paper version to the Lodz University of Technology Library, and the electronic version of the doctoral thesis, together with its abstract and reviews, to the Research Support Centre, which forwards the documentation to the Department of Management Organization for immediate access to the Public Information Bulletin on the University's website.
2.	As soon as the documents are made available in the Public Information Bulletin, the Research Support Centre posts them in the POL-on Integrated Information System for Higher Education and Science.
3.	The Dean's Office of the department providing administrative support for the discipline in question should, no later than 13 days before the scheduled date of the doctoral thesis defense, provide the Research Support Centre with information on the date, place and manner of its conduct in order to make the information available, through the Department of Management Organization, in the Public Information Bulletin on the University's website.
§ 7
[bookmark: _Hlk94520936]1.	The review may include proposals for supplementing or improving the doctoral thesis, which the Doctoral Committee should forward to the doctoral candidate and the supervisor/supervisors/supervisor and assistant supervisor. The completed or revised doctoral thesis is submitted by the doctoral candidate to the Committee, which refers it for re-assessment by the same reviewers. Reviewers should submit a review of the completed or revised doctoral thesis to the Committee within one month from the date of ordering the review. After reviewing the doctoral thesis reviews and documentation, the Doctoral Committee decides on admission to the public defense.
2.	In order to be admitted to the defense of the doctoral thesis, it is necessary to receive at least two positive reviews and to meet the requirements specified in §2 and §3.
3.	The Doctoral Committee should set a date for the public defense, no earlier than 30 days after the doctoral thesis, together with its abstract and reviews, is made available in the Public Information Bulletin on the University's website.
4.	Subject to the provisions of paragraph 5, the defense should be held at an open meeting of the Doctoral Committee, in the presence of the Chair and at least half of its members, including at least two reviewers and the supervisor/supervisors/supervisor and assistant supervisor. In the absence of the reviewer, the Chair of the Committee orders the reading of the review.
5.	The Discipline Council, at the request of the supervisor/supervisors/supervisor and assistant supervisor, may adopt a resolution to exclude, in part or in whole, the openness of the meeting referred to in paragraph 4 for an important reason, in particular in the case of the defense of a doctoral thesis, the subject of which is covered by a legally protected secret.
6.	During the defense, the doctoral candidate presents the main ideas and results of the doctoral thesis, and then the reviewers present their reviews. All those present at the meeting may speak in the discussion of the doctoral thesis.
§ 8
[bookmark: _Hlk94266449]1.	After the completion of the public defense, the Doctoral Committee - in a closed session - by a simple majority of votes, with at least half of its members present, in a secret ballot, should adopt a resolution to recommend the conferment or refusal of the doctoral degree in the relevant discipline or field. In the event of an equal number of votes "for" and "against", a discussion is held and the vote on the issue is repeated, and in the event of repeated inconclusive results, the Chair decides. The deliberations of the Committee may be held using technical devices that allow the deliberations to be conducted remotely with simultaneous direct video and audio transmission. The minutes and the resolution adopted by the Committee using electronic means of communication are signed by the Chair of the Committee.
[bookmark: _Hlk144905058]2.	The Discipline Council, on the proposal of the Doctoral Committee, adopts a resolution on conferring or refusing to confer the doctoral degree. The Discipline Council adopts resolutions by secret ballot, with at least half of its members present by a simple majority. In the event of an equal number of votes "for" and "against", a discussion is held and the vote on the issue is repeated, and in the event of repeated inconclusive results, the Chair decides. The resolution of the Discipline Council, which is an administrative decision within the meaning of Article 107 of the Act of June 14, 1960 - Administrative Procedure Code (i.e. Journal of Laws 2024, item 572), completes the procedure for conferring the doctoral degree.
3.	After the resolution to confer the doctoral degree, the Discipline Council may decide to honor the doctoral thesis. The rules for awarding a distinction for a doctoral thesis are determined by the Discipline Council.
[bookmark: _Hlk141273310]4.	The members of the Discipline Council who are professors and postdoctoral fellows employed as professors at the university are authorized to adopt resolutions in promotion proceedings.
5.	The costs of the proceedings for the conferring the doctoral degree, including the costs of concluding contracts with reviewers, should be borne by the independent organizational unit referred to in §17(1) of the Statute of Lodz University of Technology in which the supervisor of the doctoral thesis indicated first in the application for the appointment of the supervisor is employed. In contentious situations, the unit paying the fee is indicated by the Rector.

§ 9
Discontinuation of proceedings for the conferment of the doctoral degree is carried out in accordance with the appropriately applied Article 105 §1 of the Code of Administrative Procedure on the basis of a statement by the doctoral candidate - on withdrawal of the application for the initiation of proceedings for the conferment of the degree, addressed to the Chair of the Discipline Council, or it may be carried out in accordance with the appropriately applied Article 105 §2 of the Code of Administrative Procedure - on the basis of a request for discontinuation of these proceedings.
Chapter 3
Proceedings for the conferment of the doctoral degree in the extramural mode
[bookmark: _Hlk132800938]§ 10
1.	A person applying for the doctoral degree in the extramural mode should submit an application to the Discipline Council appropriate for the subject matter of the doctoral thesis to be prepared, for the appointment of supervisor/supervisors/supervisor and assistant supervisor, the template of which is attached as Appendix 4 to this Resolution. The application should include the agreement of the prospective supervisor/supervisors/supervisor and assistant supervisor to perform this function.
2.	The Discipline Council appoints the supervisor/supervisors/supervisor and assistant supervisor within 30 days from the date of delivery of the application referred to in paragraph 1, if the persons indicated in the application for appointment of supervisor/supervisors/supervisor and assistant supervisor meet the requirements provided for in Article 190 of the Act.
3.	The Discipline Council, at the request of the extramural doctoral degree applicant or the request of the supervisor/supervisors/supervisor or assistant supervisor, also decides on the change of the supervisor/supervisors or assistant supervisor; the request must indicate the candidates for the above functions in agreement with the doctoral degree applicant. The new supervisor/supervisors or assistant supervisor should be appointed within 30 days from the date of application. The change of supervisor/supervisors or assistant supervisor is subject to the loss of capacity of the previous supervisor/supervisors.
4.	Supervisor/supervisors/supervisor and assistant supervisor prepare an opinion on the doctoral thesis prepared in the extramural mode within 2 months from the date of its submission for opinion.
5.	A person applying for the conferment of the doctoral degree in the extramural mode, in order to prepare a doctoral thesis, has the right to use the research and IT infrastructure of the University under the rules specified in a separate resolution.
§ 11
1.	The doctoral candidate, having been informed of the appointment of supervisors, should submit an application to the Discipline Council, appropriate to the subject of the doctoral thesis to be prepared, for the initiation of the procedure for granting the doctoral degree, the template of which is attached as Appendix 5 to this Resolution, together with the documents referred to in §3(3)(4) of this Resolution.
2.	After the initiation of the proceedings for the conferment of the doctoral degree, an Agreement is concluded with the doctoral candidate for the implementation and financing of the costs of conducting the proceedings for the conferring the doctoral degree in the extramural mode at Lodz University of Technology. The template of the Agreement is attached as an Appendix 6 to this Resolution. §25(2)(3) and (4) of this Resolution apply accordingly.
§ 12
[bookmark: _Hlk69725476]The doctoral candidate is required to pass the examination in the discipline in which the proceedings for the award of the doctoral degree will be initiated, confirming qualifications at PRK level 8. For the request of the doctoral candidate, the Discipline Council should appoint an Examination Committee consisting of at least five persons holding at least a postdoctoral degree in the relevant scientific discipline, including the Chair. The passing of examinations in the discipline in which the proceedings will be initiated may take place using technical devices that allow remote conversations with simultaneous direct video and audio transmission.
§ 13
In matters not regulated in Chapter 3, the provisions of this Resolution apply.
Chapter 4
Detailed procedure for the conferment of the postdoctoral degree at Lodz University of Technology and the method of appointing members of the Habilitation Committee
§ 14
The prerequisite for the conferral of the postdoctoral degree at Lodz University of Technology is:
1)	Possession of a doctoral degree;
2)	Having a track record of scientific or artistic achievements, including at least:
a)	1 scientific monograph published by a publishing house which, in the year of publication of the monograph in its final form, was included in the list compiled in accordance with the regulations issued pursuant to Article 267(2), point 2(a) of the Act, or
b)	1 series of thematically related scientific articles published in scientific journals or in peer-reviewed materials of international conferences, which, in the year of publication of the article in its final form, were included in the list drawn up in accordance with the regulations issued pursuant to Article 267(2), point 2(b) of the Act, or
c)	1 realized original design, construction, technological or artistic achievement
which is a significant contribution to the development of the discipline; it may be part of a collective work, if the development of a separate issue is an individual contribution of the doctoral candidate;
3)	Demonstration of significant scientific or artistic activity carried out in more than one university, scientific institution or cultural institution, especially foreign.
§ 15
The obligation to publish does not apply to the doctoral candidate's achievements, the subject of which is covered by the protection of classified information.
§ 16
The doctoral candidate submits an application, through the RDN, to Lodz University of Technology.
§ 17
The Discipline Council should, within 4 weeks from the date of receipt from the RDN of the request to conduct proceedings, adopt a resolution to approve or refuse the conduct of proceedings for the conferral of the postdoctoral degree. If the application is denied, it is returned to the RDN.
§ 18
1.	The Discipline Council should, within 6 weeks from the date of receipt of information on the members of the Habilitation Committee appointed by the RDN, appoint a Habilitation Committee consisting of 2 persons with a postdoctoral degree or the title of a professor, employed at the University (including the Secretary) and a reviewer with a postdoctoral degree or the title of a professor and current scientific or artistic achievements and recognized reputation, including international reputation, who is not an employee of the University.
[bookmark: _Hlk164028817]2.	The Secretary of the Habilitation Committee should forward, within 30 days from the date of appointment of the Habilitation Committee, the doctoral candidate's application and information on the composition of the Committee (in electronic version) to the Research Support Centre for the purpose of entering the doctoral candidate's data into the database of documents in promotion proceedings in the POL-on Integrated Information System for Higher Education and Science.
§ 19
A member of the Habilitation Committee may not be a person with respect to whom there are reasonable doubts about his/her impartiality, such as having publications or research work in common with the doctoral candidate or being a publishing reviewer of his/her scientific output. The Committee members are obliged to inform about any circumstances that may affect their impartiality and objectivity in assessing the doctoral candidate.
§ 20
The reviewer may be an employee of a foreign university or scientific institution if, in the opinion of the Discipline Council, he/she has a significant body of work on issues related to the doctoral candidate's achievements. A reviewer cannot become a person who has failed twice in the last 5 years to meet the deadline for preparing an assessment of the achievements of postdoctoral applicants.
§ 21
The reviewers, within 8 weeks from the date of delivery of the application to them, assess whether the doctoral candidate's scientific or artistic achievements meet the requirements specified in Article 219(1), point 2 of the Act and prepare reviews.
[bookmark: _Hlk69671790]§ 22
1.	The Habilitation Committee, after reviewing the reviews, conducts a habilitation colloquium. The postdoctoral colloquium is not conducted if at least 2 reviews are negative. The habilitation colloquium is conducted according to the following rules:
1)	The Habilitation Committee sets the date of the habilitation colloquium. The colloquium is held at the meeting of the Habilitation Committee within 4 weeks after the receipt of the last review. The Secretary of the Habilitation Committee informs the doctoral candidate of the date, time and place of the habilitation colloquium no later than 10 days prior to its date;
2)	The postdoctoral colloquium is of a public nature, with the exception of the colloquium on achievements, the subject of which is covered by the protection of classified information. The habilitation colloquium is held in a hybrid format. In the stationary form, in addition to the Habilitation Committee, members of the Discipline Council appropriate to the discipline in which the proceedings for the conferral of the postdoctoral degree are conducted may participate. In the remote form, any person can participate in the colloquium after prior notification through the University's information systems;
3)	The postdoctoral colloquium may be conducted away from the premises of the University using technical devices that allow remote conversations with simultaneous direct video and audio transmission;
4)	The habilitation colloquium is conducted in the presence of at least half of the members of the Habilitation Committee, including at least two reviewers. The habilitation colloquium consists of the following parts:
a)	The doctoral candidate's presentation of scientific or artistic achievements that are the basis of the proceedings for the conferral of the postdoctoral degree,
b)	Responses to reviewers' comments and discussions with members of the Habilitation Committee on the doctoral candidate's achievements referred to in letter a,
c)	Answers to the questions of members of the relevant Disciplinary Council regarding the doctoral candidate's achievements referred to in letter a. The Chair of the Habilitation Committee moderates the discussion and has the right to overrule the question if the question is not related to these achievements,
d)	Answers to the questions of those participating in the remote habilitation colloquium on the doctoral candidate's achievements referred to in letter a. Questions are submitted in writing to the Chair of the Habilitation Committee via the University's information systems. The Chair of the Committee has the right not to read the question if the question is not related to these achievements;
5)	After the colloquium, the Habilitation Committee holds a deliberation exclusively with the participation of its members. The habilitation colloquium is minuted by the Secretary of the Habilitation Committee. The minutes are signed by the Chair of the Habilitation Committee.
2.	The meeting of the Habilitation Committee, at which a resolution containing an opinion on the conferral of the postdoctoral degree is adopted, is held no later than 6 weeks from the date of receipt of the last review and is conducted according to the following rules:
1)	The Committee passes a resolution in the presence of at least six members, including the Chair and Secretary;
2)	The resolution is adopted by open voting with a simple majority. At the request of the doctoral candidate, the Committee can adopt a resolution by secret ballot;
3)	The review cannot be positive if at least 2 reviews are negative;
4)	Deliberations of the Committee may be held using technical devices that allow remote conversations with simultaneous direct video and audio transmission;
5)	The Committee, after reading the review and after a discussion, adopts a resolution containing an opinion on the conferral of the postdoctoral degree;
6)	The minutes and the resolution adopted by means of electronic communication are signed by the Chair of the Committee;
7)	The Secretary of the Committee should immediately forward the resolution containing the opinion on the conferring of the postdoctoral degree, together with the justification and documentation of the proceedings, to the Discipline Council competent for the discipline in which the proceedings for granting the postdoctoral degree are conducted.
§ 23
1.	The Discipline Council - on the basis of a resolution of the Habilitation Committee, within one month from the date of delivery by the Committee of a resolution containing an opinion on the conferral of the postdoctoral degree - adopts a resolution which is an administrative decision within the meaning of Article 107 of the Act of June 14, 1960 - Code of Administrative Procedure, on the conferral or refusal to confer the postdoctoral degree. The Discipline Council refuses to grant the degree if the opinion referred to in §22(2) is negative.
2.	Members of the Habilitation Committee, without voting rights, may be invited to the meeting of the Discipline Council at which a resolution is to be adopted on conferring or refusing to confer the postdoctoral degree.
3.	The Discipline Council adopts resolutions by secret ballot, with at least half of its members present by a simple majority. In the event of an equal number of votes "for" and "against", a discussion is held and the vote is repeated, and in the event of repeated inconclusive results, the decision is made by the Chair.
4.	The members of the Discipline Council who are professors and postdoctoral fellows employed as professors at the university are authorized to adopt resolutions in promotion proceedings.
§ 24
1.	The Secretary of the Habilitation Committee should immediately forward to the Research Support Centre the following documents in electronic version: the doctoral candidate's application, information on the composition of the Habilitation Committee, reviews and the resolution containing the opinion on the granting of the postdoctoral degree, together with the justification, in order to make the documents available, through the Management Organization Department, in the Public Information Bulletin on the University's website. The Research Support Centre then posts the documentation in the POL-on Integrated Information System for Higher Education and Science.
2.	The Secretary of the Habilitation Committee should, no later than 10 days before the scheduled date for holding the habilitation colloquium, provide the Research Support Centre with information on the date, place and manner of holding the habilitation colloquium in order to make the information available, through the Management Organization Department, in the Public Information Bulletin on the University's website.
3.	The Secretary of the Habilitation Committee should immediately forward to the Research Support Centre an electronic version of the resolution on conferring or refusing to confer the postdoctoral degree for the purpose of making the documents available, through the Management Organization Department, in the Public Information Bulletin on the University's website and for posting the resolution in the POL-on Integrated Information System for Higher Education and Science.
4.	The costs of the proceedings for the conferment of the postdoctoral degree, including the costs of concluding contracts with reviewers, are be borne by the independent organizational unit referred to in §17(1) of the Statute of Lodz University of Technology in which the person applying for the conferment of the postdoctoral degree is employed. In contentious situations, the unit paying the fee is indicated by the Rector.
Chapter 5
Rules for determining the amount of the fee for proceedings for the conferment of doctoral and postdoctoral degrees and for exemption from the fee.
§ 25
1.	Persons who have completed their training at the Interdisciplinary Doctoral School of Lodz University of Technology, as well as academic teachers employed at Lodz University of Technology, are exempt from the fee for conducting proceedings for the conferment of the doctoral degree by virtue of the Act.
2.	Exemption from the fee (in whole or in part), in particularly justified cases and at the motivated request of the doctoral candidate, may also be made by the Rector. The application should be submitted to the Discipline Council within 14 days from the date of delivery of the estimates to the doctoral candidate.
3.	The amount of the fee for conducting proceedings for the conferral of the doctoral degree is calculated by the Dean's Office designated for the administrative support of the discipline in question, taking into account in particular the salaries of the supervisors, assistant supervisor and reviewers, as well as the costs of travel to the meetings of the Committee, allowances and accommodation, the costs of necessary analyses ordered by the Discipline Council.
4.	The agreement is concluded with either the doctoral candidate or with the entity financing the procedure, which was indicated in the application for initiation. On behalf of Lodz University of Technology, the agreement is concluded by the Dean of the faculty whose Dean's Office has been designated to provide administrative support for the discipline.
5.	The fee is paid by the doctoral candidate or the entity financing the procedure within the timeframe specified in the contract.
§ 26
1.	Academic staff employed at Lodz University of Technology are exempt from the fee for conducting proceedings for the conferral of the postdoctoral by virtue of the Act.
2.	Exemption from the fee (in whole or in part), in particularly justified cases and at the motivated request of the doctoral candidate, may also be made by the Rector. The application should be submitted to the Discipline Council within 14 days from the date of delivery of the estimates to the doctoral candidate.
3.	The amount of the fee for conducting proceedings for the conferment of the postdoctoral is calculated by the Dean's Office designated to provide administrative support for the discipline in question, taking into account, in particular, the salaries of reviewers, members of the Habilitation Committee, the cost of travel to Committee meetings, allowances and accommodation costs and the cost of necessary analyses ordered by the Discipline Council. The cost estimate, approved by the Discipline Council immediately after the initiation of proceedings, should be delivered to the doctoral candidate with an indication of the deadline for payment of the fee.
4.	The agreement is concluded with either the doctoral candidate or with the entity financing the procedure, which was indicated in the application for initiation. On behalf of Lodz University of Technology, the agreement is concluded by the Dean of the faculty whose Dean's Office has been designated to provide administrative support for the discipline.
5.	The fee is paid by the postdoctoral candidate or the entity funding the procedure by the date specified in the contract.
Chapter 6
Regulations during the transition period
§ 27
1.	Doctoral theses and habilitation proceedings initiated and not completed before October 1, 2019, are carried out according to the rules specified in the Act on Scientific Degrees and Academic Title and on Degrees and Title in Art (i.e. Journal of Laws of 2017, item 1789, as amended) and in implementing acts issued on its basis, with the proviso that degrees are granted in scientific fields and disciplines as defined in the Ordinance of the Minister of Science and Higher Education of October 11, 2022 on scientific fields and disciplines and artistic disciplines (Journal of Laws of 2022, item 2202, as amended). Discipline Councils may appoint Doctoral Committees, consisting of at least 7 persons, to accept the doctoral thesis and admit it to public defense. Members of the Committee may be persons who hold a title of professor or a postdoctoral degree in the scientific discipline in which the doctoral degree (or a related discipline) is to be conferred and in which they themselves conduct research. The Committees act under the authority of the Discipline Councils and adopt resolutions in the name and on behalf of this body on the acceptance of the doctoral thesis and its admission to the public defense.
2.	Doctoral thesis not completed by December 31, 2024 are to be discontinued or closed, respectively.
3.	For proceedings for the conferral of the postdoctoral degree initiated and not completed by September 30, 2023, the Habilitation Committee may not hold a habilitation colloquium.
4.	Proceedings for the conferral of the doctoral degree and the postdoctoral degree initiated after September 30, 2019 are conducted on the basis of the Act and this Resolution, except that:
1)	In proceedings initiated until December 31, 2021 to the achievements referred to in:
a)	§2 point 3(a) also includes scientific articles published:
–	In scientific journals or peer-reviewed materials from international conferences included in the list compiled in accordance with regulations issued pursuant to Article 267(2), point 2(b) of the Act, prior to the date of publication of that list,
–	Before January 1, 2019 - in scientific journals that were included in either Part A or Part C of the list of scientific journals established pursuant to the regulations issued under Article 44(2) of the repealed Act on Principles of Financing Science and announced by the announcement of the Minister of Science and Higher Education of January 25, 2017, or were included in Part B of that list, with scientific articles published therein awarded at least 10 points,
b)	§2 point 3(b) and §14 point 2(a), also includes scientific monographs published by:
–	A publisher included in the list drawn up in accordance with the regulations issued pursuant to Article 267(2), point 2(a) of the Act, prior to the date of publication of that list,
–	An organizational unit of an entity whose publishing house is included in the list compiled in accordance with the regulations issued pursuant to Article 267(2) point 2(a) of the Act;
2)	In proceedings for the conferment of the postdoctoral degree, the achievements referred to in §14 point 2(b) also include scientific articles published:
a)	In scientific journals or peer-reviewed materials from international conferences included in the list compiled in accordance with regulations issued pursuant to Article 267(2), point 2(b) of the Act, prior to the date of publication of that list,
b)	Before January 1, 2019 - in scientific journals that were included in either Part A or Part C of the list of scientific journals established pursuant to the regulations issued under Article 44(2) of the repealed Act on Principles of Financing Science and announced by the announcement of the Minister of Science and Higher Education of January 25, 2017, or were included in Part B of that list, with scientific articles published therein awarded at least 10 points.
5.	Habilitation proceedings initiated and not completed before October 1, 2023 should be conducted in accordance with the rules specified in Resolution No. 21/2021 of the Senate of Lodz University of Technology, dated May 26, 2021, on determining the procedure for conferring the doctoral degree and the detailed procedure for conferring the postdoctoral degree.
§ 28
1.	Persons who began their doctoral studies before the 2019/2020 academic year and apply for the conferment of the doctoral degree under the rules established by the Act should submit an application to the Discipline Council with jurisdiction over the subject of the doctoral thesis to be prepared for the appointment of a supervisor/supervisors/supervisor and assistant supervisor (Appendix 4). After the supervisor/supervisors/supervisor and assistant supervisor have been appointed, doctoral candidates submit an application for the initiation of proceedings for the conferral of the doctoral degree (Appendix 1) together with the documents referred to in §3(3) with the exception of the document referred to in §3(3) point 3. In place of the document referred to in §3(3) point 2, the doctoral candidate should present a certificate signed by the Head of Studies confirming the completion of doctoral studies in accordance with a program that enables the doctoral candidate to achieve the candidate's learning outcomes for qualifications at PRK level 8.
2.	In the case of persons listed in paragraph 1, the learning outcomes in the field of knowledge of a modern foreign language are confirmed under the existing rules, based on the regulation of the Minister of Science and Higher Education of September 26, 2016 on the detailed procedure and conditions for conducting activities in doctoral thesis proceedings, in habilitation proceedings and in proceedings for the conferment of the title of professor (Journal of Laws of 2016, item 1586, as amended).
3.	Persons referred to in paragraph 1 are exempted from payment of the fee for the proceedings for the conferment of the doctoral degree.
Chapter 7
Final regulations
§ 29
1.	Resolution No. 103/2023 of the Senate of Lodz University of Technology, dated September 27, 2023, on determining the procedure for conferring the doctoral degree and the detailed procedure for conferring the postdoctoral degree, are repealed.
2.	The Resolution comes into effect on May 29, 2024, with effect from October 1, 2024.

Prof. Krzysztof Jóźwik, PhD, D.Sc.
Rector of Lodz University of Technology
/signed with a qualified digital signature/


Appendix 1 to Resolution No. 35/2024 of the Senate of Lodz University of Technology dated May 29, 2024 on determining the procedure for conferring the doctoral degree and the detailed procedure for conferring the postdoctoral degree

Lodz, date ......................................

.....................................
(name)

.....................................
(address)

.....................................
(phone)

.....................................
(e-mail)
To
Chair of the Discipline Council
........................……...........................
...........................................................

Lodz University of Technology

PROPOSAL


I apply to initiate proceedings for the conferment of the doctoral degree in a scientific field and discipline ................................................................................................................................................... /discipline of science .........................................................................................................................................
Based on a doctoral thesis on: "......................................................................................................................................................................................................................................................................................................................................"
The supervisor(s) is/are:
.........................................................................................................................................................................................................................................................................................................................................
(title, degree, first name, last name, name of place of work of supervisor(s))


The assistant supervisor is
.....................................................................................................................................................................
(title, degree, first name, last name, name of place of work of assistant supervisor)
	


…………………………..
(doctoral candidate's signature) 
Appendix 2 to Resolution No. 35/2024 of the Senate of Lodz University of Technology dated May 29, 2024 on determining the procedure for conferring the doctoral degree and the detailed procedure for conferring the postdoctoral degree

Lodz, date ......................................


.....................................
(name)


LIST OF PUBLISHED SCIENTIFIC PAPERS
1.	Scientific articles in journals that, at the time the article was published, were included in the ministerial list of scientific journals and peer-reviewed materials from international conferences:
	No.
	Author/
authors of publications
	Article title
	Name of the journal, number, year, page range of the article
	ISSN
	Number of ministerial points
	IF
(if applicable)
	Number of citations by Web of Science (without self-citation)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


2.	Peer-reviewed materials from an international conference, which at the time of publication were included in the ministerial list of scientific journals and peer-reviewed materials from international conferences:
	No.
	Author/
Authors of the publication
	Article title
	Conference name, time and place
	ISSN
	Number of ministerial points
	IF (if applicable)

	
	
	
	
	
	
	

	
	
	
	
	
	
	


3.	Scientific monographs or chapters in peer-reviewed scientific monographs published by publishing houses that, at the time of publication of the monograph or chapters, were included in the ministerial list of publishing houses publishing peer-reviewed scientific monographs:
	No.
	Author/
Authors of the publication
	Monograph title
	Publisher, place of publication, year of publication, page range of the monograph
	ISBN
	Number of ministerial points

	
	
	
	
	
	


4.	List of other scientific publications:












5.	Other scientific achievements:












..................................................................
(doctoral candidate's signature)




Appendix 3 to Resolution No. 35/2024 of the Senate of Lodz University of Technology dated May 29, 2024 on determining the procedure for conferring the doctoral degree and the detailed procedure for conferring the postdoctoral degree

Lodz, date ......................................


.....................................
(name)


STATEMENT


I certify that the electronic version of the doctoral thesis (file: .....................................pdf[footnoteRef:1] *) on [1: *) enter file name] 

„...................................................................................................................................................................
.....................................................................................................................................................................
...................................................................... " is consistent with the print version of this doctoral thesis submitted to the Dean's Office of the Faculty ...........................................................................................................................


..................................................................
(doctoral candidate's signature)




Appendix 4 to Resolution No. 35/2024 of the Senate of Lodz University of Technology dated May 29, 2024 on determining the procedure for conferring the doctoral degree and the detailed procedure for conferring the postdoctoral degree

Lodz, date ......................................
.....................................
(name)

.....................................
(address)

.....................................
(phone)

.....................................
(e-mail)
To
Chair of the Discipline Council
...........................................................
...........................................................
Lodz University of Technology

PROPOSAL
I request that in fulfillment of the obligation under Article 201(2) of the Act of July 20, 2018- Act on Higher Education and Science (i.e. Journal of Laws of 2023, item 742, as amended) first consider the following persons in the appointment of supervisor/supervisors/supervisor and assistant supervisor[footnoteRef:2]: [2:  delete as appropriate] 

Ms/Mr*) 	
Name, title and/or degree and unit/university of the supervisor 

Ms/Mr*)	
Name, title and/or degree and unit/university of the supervisor

Ms/Mr*)	 
Name, title and/or degree and unit/university of the assistant supervisor

 							……………………………………………
								legible signature of the doctoral candidate
List of attachments:
1.	Statement of supervisor/supervisors/supervisor and assistant supervisor (separately for each person)

STATEMENT
					
I hereby agree to provide scientific supervision to the doctoral candidate[footnoteRef:3]  [3:  delete as appropriate] 


Ms/Mr*)	
name of the doctoral candidate

as a supervisor/assistant supervisor*) and I declare that I meet the requirements specified in Article 190 (4-6) of the Act of July 20, 2018 - Act on Higher Education and Science (i.e. Journal of Laws of 2023, item 742, as amended).

At the same time, I declare that I am currently providing scientific supervision* to:

................................. doctoral candidate(s) (please indicate the number of candidates including this application), including:

................................. at the Interdisciplinary Doctoral School of Lodz University of Technology (as above);

.................................. as part of doctoral studies.

* applies to the provision of scientific supervision in the capacity of supervisor, supervisor or assistant supervisor, regardless of the stage of training or the stage of the procedure for conferring the doctoral degree.
	………………………………………………………...........
title/degree, name and signature 


Aware of criminal liability under Article 233 of the Act of June 6, 1997 - Criminal Code (i.e. Journal of Laws of 2024, item 17) on making false statements, I declare that the above data are true.


…………………………………………………………...........
title/degree, name and signature
2
Appendix 5 to Resolution No. 35/2024 of the Senate of Lodz University of Technology dated May 29, 2024 on determining the procedure for conferring the doctoral degree and the detailed procedure for conferring the postdoctoral degree

Lodz, date ......................................

.....................................
(name)

.....................................
(address)

.....................................
(phone)

.....................................
(e-mail)
To
Chair of the Discipline Council
........................……...........................
........................................................
Lodz University of Technology

PROPOSAL
I apply for the initiation of proceedings for the conferring the doctoral degree in the field of science and scientific discipline ................................................................................................................................................... / field of science .................................................................................................................................... on the basis of a doctoral thesis on the topic: "............................................................................................
.....................................................................................................................................................................
...................................................................................................................................................................”
The doctoral thesis supervisor(s) is/are .....................................................................................................................................................................
.....................................................................................................................................................................
(title, degree, first name, last name, name of place of work of supervisor(s))
The assistant supervisor is 
.....................................................................................................................................................................
(title, degree, first name, last name, name of place of work of assistant supervisor)
I undertake to pay the conduct fee of ..................................... PLN (in words: .......................................................................................................) by .......................................................
on account .................................................................................................................
	
..................................................................
(doctoral candidate's signature)

OPTIONAL:
I provide the data of the entity financing the proceedings (name of the entity, address, tax ID):
....................................................................................................................................................................
....................................................................................................................................................................

Consent of the entity financing the proceedings:
....................................................................................................................................................................
....................................................................................................................................................................
(stamp and signature of the head of the entity / account holder)




Appendix 6 to Resolution No. 35/2024 of the Senate of Lodz University of Technology dated May 29, 2024 on determining the procedure for conferring the doctoral degree and the detailed procedure for conferring the postdoctoral degree


Agreement No. ...
on the implementation and financing of the costs of conducting the proceedings
for conferring the doctoral degree in the extramural mode
at Lodz University of Technology


concluded on ............................................ in Lodz

between

Lodz University of Technology with its seat in Lodz, 116 Żeromskiego Street; 90-924 Lodz, represented by the Dean of the Faculty

………………………………………………………………………….....................................................
(Name of faculty, title, degrees, name of relevant Dean)

Hereinafter referred to as Lodz University of Technology

a
Ms/Mr ............................................................................................................
residing in ....................................................................................................
holding identity card no. .......................................................................
Applying for the award of the doctoral degree in an extramural mode,
hereinafter referred to as the "doctoral candidate".

§ 1
1.	Date of initiation of proceedings for the conferring of the doctoral degree: ......................................
2.	Supervisor/supervisors/supervisor and assistant supervisors of the doctoral thesis (title, degree, name, place of employment):
……………………………………………………………………………………………………....
.……………………………………………………………………………………………………...
………………………………………………………………………………………………………
§ 2
The doctoral candidate undertakes to pass an exam in the discipline in which the degree is to be conferred, confirming qualifications at PRK level 8. The doctoral candidate submits an application to the relevant Discipline Council for the appointment of a Committee to conduct the exam.
§ 3
The doctoral candidate is required to confirm with an appropriate document his/her knowledge of a modern foreign language other than his native one at a proficiency level of at least B2.
In the absence of the aforementioned confirmation, the Language Centre at Lodz University of Technology may conduct the corresponding exam.
§ 4
1.	The doctoral candidate agrees to pay the costs of the proceedings for the conferring of the doctoral degree regardless of the final outcome of the proceedings.
2.	In case of cancellation of the proceedings for the conferring of the doctoral degree, the candidate is obliged to pay the costs actually incurred by Lodz University of Technology.
3.	In particularly justified cases, at the motivated request of the doctoral candidate, the Rector of Lodz University of Technology may exempt the candidate (in whole or in part) from the fee for the proceedings for the conferment of the doctoral degree.
4.	An integral part of this agreement is the calculation of the basic costs of the proceedings for the conferment of the doctoral degree, taking into account:
a)	salary of the supervisor/supervisors/supervisor and assistant supervisor,
b)	remuneration of reviewers,
c)	Travel costs for committee meetings, allowances and accommodation,
d)	Costs of analyses commissioned by the Discipline Council,
e)	indirect costs.
5.	The doctoral candidate undertakes to pay to the bank account of Lodz University of Technology, for the costs referred to in paragraph 4, an advance in the amount of .................................................................. (in words: ...........................................................) within 30 days from the date of the agreement, indicating the following:
Lodz University of Technology
TAX ID: 727-002-18-95 
Bank account number ........................................................................................
and specifying the title of the transfer.
6.	Lodz University of Technology issues an invoice for the conduct of the degree conferral proceedings within 7 days from the date of the Discipline Council's resolution on the conferral of the doctoral degree or, in the circumstances described in § 4, paragraph 2, within 7 days from the date of receipt of the doctoral candidate's statement of resignation.
The payment term is 21 days from the date of the invoice.
In case of delay in payment, Lodz University of Technology will charge statutory interest.
7.	Other matters related to the proceedings for the conferment of the doctoral degree not included in this agreement are governed by Resolution No. 35/2024 of the Senate of Lodz University of Technology dated May 29, 2024 on determining the procedure for conferring the doctoral degree and the detailed procedure for conferring the postdoctoral degree.





……………………                                                                                   ………………………..
      Doctoral candidate Lodz University of Technology


Appendix to Agreement No. ... dated ..............


Calculation of basic costs 
proceedings for the conferment of the doctoral degree
for ................................................



	No.
	Type of cost
	amount

	I.
	Direct costs, including:
	0,00

	
	1) Salaries:
a) salary of the supervisor/supervisors/supervisor and assistant supervisor,
b) remuneration of reviewers
	
0,00
0,00

	
	2) Social Security Contributions
	0,00

	
	3) Delegations - costs of travel to committee meetings, allowances and accommodation
	0,00

	
	4) Costs of analyses commissioned by the Discipline Council
	0,00

	II.
	Indirect costs (30%)
	0,00

	III.
	Total cost (I + II)
	0,00





The calculation of the basic costs of the proceedings for the conferment of the doctoral degree is determined in accordance with the regulations in effect as of the date of the agreement. Costs are updated during the course of the proceedings in accordance with the regulations in effect on the date the costs were incurred.




Dean:							Bursar:							Doctoral candidate:




…………………….				……………………				………………………

Guidelines for the proper completion of the contract and preparation of the calculation of the basic costs of conducting the proceedings for the conferment of the doctoral degree attached to the contract:
1)	The amount of the advance payment referred to in §4(5) should correspond to the amount of direct costs calculated in the calculation of the basic costs of conducting the doctoral program, which is an annex to the contract;
2)	The salaries listed in point1(a)(b) of the calculation are determined in accordance with Article 184 of the Act;
3)	Travel and accommodation expenses of reviewers, supervisor, committee members should be a maximum of 10% of the salary costs;
4)	Social Security costs should be estimated on the basis of 21.14% of Social Security costs on gross wages;
5)	Indirect costs should account for 30% of direct costs.
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